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ADDITIONAL Purchase/Expense Request FORM
(To be approved prior to incurring an expense that exceeds the monthly budget allotment)

Budget Category: ___________________________________________

Ministry Coordinator: ________________________________________

Requested Expense Amount: $_________________________________

Date of Desired Purchase or Expense (Approx.): ___________________

Reason for Request: __________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Was Expense Included in the 2010/11 Approved Annual Budget?   _____ Yes      _____ No
Signature: _______________________________________  Date: ______________


Approved: _______

Denied: ________

Comments: __________________________________________________________________

________________________________________________________________________________________________________________________________________________________

Pastor/Elder Board Member Signature: __________________________________________





          Date:_______________

Checked By FAC Chairman: ________

